Retirement Memory Book — Free Printable

A retirement memory book collects messages and memories from colleagues into a keepsake
that lands far better than a single card — but only if contributors actually get organized in time,
and know what to write beyond "Happy retirement!"

» Getting organized early enough

* What to actually write

« Finding photos if you don't have many

» Frequently asked questions

Getting organized early enough

« Start earlier than feels necessary — collecting messages from a whole team or department
takes longer than expected, especially once you factor in people who need a nudge

» Set a clear deadline, and send a reminder a couple of days before it — most delays happen
simply because people intend to contribute and then forget, not because they don't want to

* Make a list of everyone the retiree worked closely with over the years, not just current
colleagues — former team members, people from other departments they collaborated with,
and anyone who might otherwise be missed are often the most meaningful contributors
precisely because they're less expected

What to actually write

A generic "Happy retirement, all the best!" reads noticeably thinner than a message with one
specific detail — and it doesn't need to be a polished piece of writing to land well. If someone's
stuck, a few genuinely useful prompts to offer them:

* One specific memory or moment you shared with them

» Something they taught you, even informally or without realising they were teaching it

« Three words you'd use to describe them, with a brief reason for each

« What you'll genuinely miss about working with them specifically

Any one of these produces a far more personal message than trying to write something broadly
meaningful from a blank page — the specific beats the general almost every time.

Finding photos if you don't have many

If workplace photos are thin on the ground, check whether the retiree or close colleagues have
relevant photos on social media (with permission) — they don't need to be from the workplace
itself to be meaningful; a photo from a work social event, an offsite, or even a personal milestone
the team celebrated together all work well in a memory book.

Frequently Asked Questions



Is this memory book template free to download?

Yes — download and print with no sign-up required.

How far in advance should we start collecting messages?

At least 3-4 weeks before the retirement date for a small team, longer for a larger department —
it consistently takes longer than expected to get everyone's contribution in.

Should we tell the retiree this is happening?

Usually no, if you want it to be a surprise — but if the retiree has expressed they'd rather not
have a big fuss made, it's worth checking discreetly with someone close to them rather than
assuming either way.

What if someone genuinely doesn't know the retiree well?

A brief, honest message ("l didn't work with you directly often, but always appreciated how you
handled X") is completely fine — it doesn't need false familiarity to be a genuine, valid
contribution.

Can this work for a retirement outside of a workplace context?

Yes — the same approach (specific memories over generic messages, gathering contributions
from the wider circle, not just the closest few people) works equally well for a family or
community-based retirement memory book.



