
Family Meeting Agenda — Weekly Check-In Sheet

A brief weekly family meeting keeps everyone aligned on logistics, issues and achievements —

but the ideal version of this meeting rarely survives contact with a reluctant teenager or a toddler

who won't sit still. This page covers what to do when it doesn't go to plan, not just the ideal

format.

•  Formats by family stage

•  When someone refuses to participate

•  When the meeting goes off track

•  Frequently asked questions

Formats by family stage

•  Young children — keep it to 10-15 minutes, use simple categories (good things, tricky

things, plans), and let younger kids draw or point rather than needing to articulate everything

verbally

•  Mixed ages including teens — teens often disengage from a format that feels aimed at

younger siblings; giving them their own agenda slot (their logistics, their concerns) rather than

folding everyone into identical questions helps

•  Adults only (co-parenting, blended families, adult children) — swap chores and behaviour

topics for finances, caregiving logistics, and shared calendar conflicts; the tone and content

genuinely need to differ from a family-with-young-kids meeting, not just the vocabulary

When someone refuses to participate

This happens in most families at some point, and it doesn't mean the whole idea has failed. A

few things that genuinely help:

•  Don't make attendance a battle — a family member sitting silently while others meet is still

better than cancelling the meeting entirely; participation often increases once they see it's not

a lecture

•  Give the reluctant person a specific, low-effort role — timekeeper, note-taker, or choosing

next week's meeting snack gives a way to be involved without needing to talk about feelings

•  Keep the first few meetings short and low-stakes — if the first meeting anyone experiences

is heavy (a serious family issue), it's reasonable that they'd resist the next one; save harder

topics for once the routine itself feels safe

When the meeting goes off track

One person's complaint taking over the whole meeting, or a disagreement escalating, are both

common and don't mean you should abandon the format. Set a genuine time limit per topic

beforehand (even just "5 minutes on this, then we move on") and stick to it — the agenda's job is

precisely to stop one issue consuming the whole meeting, so use it that way in the moment, not



just as a document you wrote in advance and then ignore when things get heated.

Frequently Asked Questions

Is this agenda template free to download and print?

Yes — download and print with no sign-up required.

How long should a family meeting actually take?

15-20 minutes for a weekly check-in with younger children; up to 30-45 minutes for a monthly or

adult-focused meeting with more to cover.

What if we miss a week?

Just resume the following week — a missed week doesn't need addressing or making up for, it

just means picking the format back up as normal.

Should kids be allowed to set the agenda too, not just parents?

Yes, ideally — giving kids a way to submit a topic beforehand (even just telling a parent during

the week) makes the meeting feel less like something done to them and more something they're

part of.

What if serious conflict comes up during the meeting?

It's fine to acknowledge it needs more time than the meeting allows and schedule a separate

conversation specifically for it — the family meeting doesn't need to resolve everything on the

spot, and forcing a heavy topic into a 15-minute slot often makes it worse, not better.
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