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S P E E C H  P L A N N I N G

speech notes
Who I am and my connection · ________________________

Opening (hook — funny or touching) ·
________________________

Story 1 (captures their character) ·
________________________

Story 2 (preferably funny — approved) ·
________________________

What they mean to everyone here ·
________________________

Toast and close · ________________________

Timing (target 4–6 mins) · Practice time: ___ Word count ~:
___

4 – 6  M I N U T E S  ·  O N E  S T O R Y  T H E Y ' L L
T E L L  F O R  Y E A R S  ·  E N D  O N  T H E  T O A S T

— edit the text in any free PDF editor —
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