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P R E S E N T A T I O N  P L A N N I N G

presentation prep
Topic · ___________________ Audience: ___ Length: ___

One thing they should leave knowing ·
________________________

Opening (hook) · ________________________

Main point 1 · ________________________

Main point 2 · ________________________

Main point 3 · ________________________

Close (call to action / summary) ·
________________________
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