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Q

contact log

Student - Class:  Year:

Contact 1 - Date: __ Method: call I email (I in person [

Parent/carer - Subject: _
Summary -
Outcome / action agreed - Follow-up
by:

Contact 2 - Date: _ Method: __ Follow-up: O
Safeguarding noted - [0 Referred to DSL: [0 Date: __

DOCUMENT EVERYTHING — BRIEF NOTES
AT THE TIME ARE WORTH MORE THAN
LONG ACCOUNTS LATER

o



